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GUIDILINES FOR IMPROVING THE FUNCTIONING OF NA CENTRES FOR SC/STs.

i) Result Framework Document has already
been prepared by you in close consultation with the
DGE Hagrs. These physical target are reflected in
Annex-I. You are required to divide these target in
equal monthly sub target and ensure that about
10% of the annual target are achieved every month.
Your performance will be monitored on the basis of
monthly achievements both iz physical and
financial terms,

i} Industries/employers must be closely
involved in the day to day ioning of the
NCSCs and therefore, it has been decided to
constitute Centre Management Committees by
identifying some prominent industry members,
who may not only use the services of educated
SC/ST jobseekers for their establishments but also
can contribute by way of their vast experience,
expertise and resources for effective
administration of NCSCs. You are required to issue
advertisement in the local newspaper and invite
proposals from the interested industrialists/
employers who want to get associated with the
functioning of NCSCs. You can identify about 10
big industrialists / employers and send their name
along with their bio-data and name of industry they
are heading so that Centre Management
Committee could be constituted. You may also
suggest one of the senior-most industry partners as
Chairperson and other industrialists/employers
could be members of Centre Management
Committee.

iii) Expenditure on object heads: machinery
and equipment, supply of material, minor work,
office expenszes and domestic travel may be
incurred in a planned mammer right from the
beginning of the financial year so that optimum
utilization allocation could be ensured.

iv) Close linkage with employer organizations
in public and private sector may be maintained.

v) Useof experts/consultants for conducting
interview, etc. may be made.

vi) Training is soft skills/employable skills
may be conducted. For this purpose, NIMI material
could be used.

vii) Employmeni target may be fixed atleastat
60% of the enrolment.

viii} All NCSCs are requested to maximize the
use of internet to tap information on Group "C"
pots reserved for SC/ST candidates so that all
deserving candidates may be guided suitably and

arc placed in employment according to their
educational qualifications, experience, etc. Service
of placement experts may also be hired, wherever

ix) To develop confidence and to elimate the
hesitation from appearing in the examinations,
interview etc. NCSCs may conduct a number of
mock interviews, pre-recruitment training
programmes, pre-interview coumseling/workshops
elc., so that an edge and sharpness in brought in
their preparedness for various group "C" posts'
examination, interviews and thereby enhancing
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their employability. Services of experts may be
hired for this propose, wherever required.

x) Efforts may be made by NCSCs to fill up
the vacant posts at their Centres at the earliest so

that work of and guidance for enhancing
the employability of SC/S job seekers may not be
hampered.

xi) To achieve the physical targets during
2017-18, centres are advised to invite sufficient
number of candidates of each training programme
so that, even after drop out of candidates due to
genuine reasons, there is no shortfall. Emphasis
may be laid on organizing “Razgar Melas", Career
Exhibition, etc., exclusively for SC/ST candidates
in collaboration with district administration and
Project Directors. Participation by SC/ST educated
youth in these Rozgar Melas, Career Exhibitions
will provide ample exposure to wvarious
vocations/job opportunities available in the

xii) NCSCs are requested to give wide
publicity to various tramming and guidance
programmes through print and electronic media so
that a large number of SC/ST candidates in these
training programmes and outreach of their

is enhanced.

xiii) To check the increasing rate of drop ot of
SC/ST candidates in special coaching scheme and
computer training programmes, NCSCs are also
monitor the of the schemes strictly and
regularly. NCSCs are also requested to maintain
the coordination and liaison with the training
institution on regular basis to check the progress of
the SC/ST candidates undergoing training

and also to mofivate those SC/ST
candidates for finally appearing in the examination
who have dropped from the schemes duc to joining
some other educational or training courses afier
completion of 1 or 2 months of training/

xiv) To motivate unemployed SC/ST youth for
taking up self employment, NCSCs are advised to
have close liaison with financial institution like
SC/ST state Finance Development Corporation,
Cooperative and MNationalised Banks, Industry
Department, DICc/SISIs and other institotion
engaged in the promotion of self employment.

xv) For achievement of financial targets,
NCSCs are instructed in incur proportionate
expenditure of approx. 10% per month of the BE
allocated so as to ensure full utilization of budget
allotted. Instructions issued by Department of
Expenditure in thig regard may also be observed
strictly. As per guidelines of Ministry of Finance an
even pace of expenditure throughout the year may
be ensured. It may also be ensured that expenditure
during the last quarter and last month of the
financial year does not exceed 33% and 15%
respectively.

xvi) The proposals exceeding powers of
SREQs for seeking approval of Hgrs. for purchase
of machinery/equipment may be sent immediately
for even paced utilization of resources during the
year but in no case later than 30th September, 2017.
No proposal will be entertained thereafier.

National Career Service for SC/ST

Ministery of Labour & Employment,
Kanpur Nagar
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